
              

               

    

  

  

       

     
   

   
   

  
     
    

     

    
        

               

        

         

   

              
       

 
         

  

 

 

            
 

     

LICENSE FOR SETTING UP A COLONY (U/S 5, Rule 10 of PAPR Act, 
1995) 

For th   stablishm nt of any colony th  promot r has to obtain lic ns  und r PAPR Act, 

1995 which involv s two stag s; 

A) Issue of LOI 

B) Grant of License 

A) Documents required to be submitted for issuing LOI 

1. Copy of Registration certificate as Promoter 
2. Copy of CLU 
3. Application in Form APR-I (Annexure-VII) 

Along with the following information. 
i. Nam  of colony 
ii. Location of colony: Villag ----------, T hsil------------, district-----------
iii. Wh th r within MC limits or outsid ------------
iv. Total ar a of th  propos d colony------------

4. Proof of ownership and revenue details 
i) Copy/copi s of titl  d  ds and oth r docum nts showing th  int r st of applicant 

ii) Irr vocabl  Cons nt of land own r on non judicial pap r if land is own d by anoth r 
p rson(s) 

iii) Curr nt Fard Jamabandi (not old r than two months) 

iv) Copy of Shajra Plan showing th  sit  duly sign d & issu d by Patwari 

v) Non  ncumbranc  c rtificat  

vi) C rtificat  of an advocat  with at l ast 7 y ars of standing r garding th  v rification 
of r v nu  r cord of 30 y ars.( S arch r port) 

5. General information: 
Status of applicant, wh th r individual/firm/company/coop rativ  soci ty 

a) In case of individual: 
i) Nam  
ii) Fath r’s nam  

iii) Occupation 

iv) P rman nt addr ss 

v) Wh th r th  applicant is incom  tax pay r, if so giv  incom  tax account 
numb r—Pan no.---------

b) In case of firm/company or cooperative society 

i) Nam  

ii) addr ss 

http://puda.gov.in/img/License/Annexure_VII_license.pdf


 

      

            
 

  

    

       

  

  
 

                
          

           
             
    

          

       

          
    

            
            

   

   

     

   

     

       

       

          

iii) Major activiti s 

iv) Nam  and addr ss of partn rs/chi f  x cutiv /full tim  dir ctors. 

v) Wh th r th  applicant is incom  tax pay r, if so giv  incom  tax account 
numb r—Pan no.---------

6. Financial position: 

i. D tails of immovabl  prop rty h ld by applicant 

ii. Copy of Audit d accounts in cas  of company/firm/coop rativ  soci ty 
 tc. 

iii. D tail of bank accounts 

Firm/company 
Individual 

7. Technical information 
Maps and drawings 
(i) Location/ guid  map of sit  on a scal  not l ss than 10 cm to 1 KM 

showing th  location of th  colony in r lation to surroundings 
g ographical f atur s to  nabl  th  id ntification of land. Surv y map on 
a scal  not l ss than 1:1000 showing spot l v ls at 30 m t r int rvals 
and its sup rimposition r v nu  map. 

(ii) Layout plan of a propos d colony on a scal  not l ss than 1:1000 

(iii) Plan showing th  cross s ction of propos d roads 

(iv) Plan showing th  layout of s w r lin s/ storm wat r lin s/chann ls/wat r 
lin s/str  t light and landscap  plan. 

8. Explanatory note  xplaining th  sali nt f atur s of th  propos d colony, in 
particulars, th  sourc  of wat r supply, arrang m nts for disposal of storm wat r 
and sullag  wat r as b low 

• Total ar a of sch m /colony. 

• Total numb r of plots and th ir siz s. 

• Total no. of shops 

• Sourc  of wat r supply and propos d arrang m nts. 

• Propos d arrang m nts for disposal of s w r/storm wat r and its tr atm nt. 

• Propos d ar a und r parks and p rc ntag  to total ar a. 

• Numb r of dw lling units and th ir siz  in cas  of group housing. 



                
  

 

        
  

            

    

 

    

          

  

   

      

            
 
      

           
         

            
            

         
          

              

        

                    
            

      
                

            
       

       

            
            

                  
            

             
      

    

Not  : Th  LOI shall includ  th  (in principl ) approv d layout plan to h lp in pr paring 
S rvic  Plans. 

B) INFORMATION/DOCUMENTS REQUIRED TO BE SUBMITTED FOR GRANT OF 
LICENCE 

1. D tail d plan and sp cifications, d sign and  stimat s of th  following (S rvic  
Plans) 
I. Layout plan showing plot numb rs 

II. Road n twork 

III. Wat r supply and storm wat r syst m 

IV. S w r syst m, disposal and tr atm nt of storm wat r and sullag  wat r 

V. El ctric supply /str  t light 

VI. Horticultur  and Land Scaping 

VII. Plan showing wat r harv sting sch m . 

2. Nam  and qualification of th  Engin  r and his cons nt to  x cut  th  
d v lopm nt works 

3. Und rtaking to comply with th  t rms and conditions of LOI 
4. Paym nt of first installm nt of EDC i. . 15 p rc nt of total amount. 
5. Paym nt of Lic ns  f   as p r notification app nd d at (Ann xur - VI). 
6. Submission of bank guarant   @ 25 p rc nt of  stimat d cost of d v lopm nt 

works as v rifi d by Engin  ring D partm nt (Sp cim n copy of BG is at 
(Ann xur -VIII). 

7. Paym nt of urban d v lopm nt fund and social infrastructur  fund (3%). 
8. Und rtaking that land has not b  n sold/ transf rr d aft r grant of CLU. 
9. Submission of d marcation plan to h lp v rify th  actual d marcation of layout at 

sit . 
10. Any oth r information to b  submitt d as r quir d by th  comp t nt authority. 

Note : i. D marcation of a colony as p r approv d Layout plan shall b  ch ck d and 
v rifi d by th  conc rn d D v lopm nt Authority staff within thr   months from 
th  dat  of issu  of Lic nc . 

ii. Th  Zoning plan of th  colony shall b  submitt d by th  promot r within thr   
month from th  v rification of th  d marcation and furth r, approv d by th  
Comp t nt Authority within on  month of its submission. 

C) Reporting departments/agencies. 

Comm nts of following d partm nts shall b  obtain d by th  lic nsing authority b for  
issuing lic ns . Th  r porting ag nci s hav  to submit th ir comm nts within stipulat d 
tim  as p r tabl  b low, failing which it will b  d  m d that th y hav  no obj ction and th  
lic nsing authority will proc  d to issu  th  lic ns . In addition lic nsing authority may s  k 
r port about th  sit  from oth r d partm nts as w ll k  ping in vi w any p culiariti s of th  
sit , point d out by Town and Country Planning D partm nt. 

a) Town and Country Planning d partm nt. 

http://puda.gov.in/img/License/Annexure_VIII_license.pdf
http://puda.gov.in/img/License/Annexure_VI_license.pdf


    
   
    
   
    

             
            

      

                  

  

               

 

  

 

  

               

  

                    

         

                 
 

   

       

    
   

 

    
 

         
       

        
     

 

     
 

    
    

  
  
  

     
  

     
     

  

  

       

b) Punjab pollution control board. 
c) XEN Drainag  
d) Divisional For st Offic r 
 ) XEN PSEB 
f) XEN PWD (B&R) 

Th  r ports r c iv d by th  Comp t nt Authority will b  discuss d by th  Scr  ning 
Committ   which shall hav  th  following m mb rs, th  comp t nt authority may invit  
any oth r offic r as h  may d  m n c ssary. 

1. Comp t nt authority Chairman 

2. ACA conc rn d M mb r 

3. SE D v lopm nt Authority M mb r 

4. XEN PPCB M mb r 

5. XEN Drainag  M mb r 

6. DFO M mb r 

7. XEN PSEB M mb r 

8. XEN Roads (B&R) M mb r 

9. T hsildar (conc rn d) M mb r 

10. Conc rn d S nior Town Plann r(STP)/ M mb r S cr tary 

District Town Plann r (DTP). 

* Wh r  at local l v l STP is not post d th  conc rn d District Town Plann r will b  
th  m mb r 

D) Time Schedule for Licensing 

Sr. 
No. 

Nam  of activity No. of Days to 
compl t  

R marks 

1. Circulation of docum nts for obtaining 
r ports from conc rn d ag nci s by Nodal 
offic r conc rn d. 

3 days No. of days m ans 
working days 

2. Obs rvation r garding layout plan if any. 3 days 
3. Issu  of LOI on th  basis of submitt d 

docum nts if found in ord r and asking for 
submission of s rvic  plans and oth r 
docum nts as p r LOI 

15 days Layout out approval by 
pr scrib d authority 

4. Submission of docum nts/information in 
complianc  to th  conditions of LOI 

Within 30 
days from 
issu  of LOI 

To b  circulat d to th  
conc rn d r porting 
ag nci s. 

5. R c ipt of r ports r garding th  s rvic  
plans and oth r r ports for fulfillm nt of 
conditions of LOI 

21days from 
dispatch 

6. Conv ning of m  ting of approval committ   10 days Notic  p riod 



     
       
   

  

   
    

                
               

  
             

             
            

             
 

             
    

   

                     
 
           

             
           

      

            
             

           
              

    
              
   

  

    

              
           

   
     

 

  
 

  
  
 
   

   
  

  

7. Conv ying th  approval or obs rvations if 
any as p r th  approval of committ   and 
issu  of lic ns . 

7 days 

8. Total tim  tak n say 60 days 
E) Reporting of development works to Licensing Authority 

1. Progr ss r port on th  it ms indicat d in th  tabl  giv n in para VI, has to b  
submitt d by promot r  v ry six months and shall b  v rifi d by  ngin  ring staff 
of d v lopm nt authority. 

2. Ch cking shall b  don  by Engin  ring Staff of D v lopm nt Authoriti s at th  tim  
of d marcation of Layout at sit  & b for  laying s rvic s to  nsur  corr ct 
impl m ntation of layout & also to ch ck mat rials ar  as p r approv d 
sp cifications. Th  r port will b  submitt d to Comp t nt Authority within 7 days of 
th  insp ction. 

3. Obs rvation/ dir ctions if any will b  conv y d to th  promot r by th  Comp t nt 
Authority within furth r 7 days. 

F) Renewal/Extension of Time for license 

To str amlin  th  r n wal proc ss, following st ps will b  tak n up by th  Comp t nt 
Authority. 
i) Th  application for r n wal shall contain curr nt status of d v lopm nt works, 

variations if any from approv d sp cifications and r asons for  xt nsion in tim  and 
an und rtaking to compl t  th  r maining d v lopm nt works within th  p riod 
sought for  xt nsion i.  1 y ar maximum. 

ii) Lic nsing Authority shall arrang  an insp ction of th  colony by th  Engin  ring Staff 
of th  Authority or by a Joint Committ   consisting of Sup rint nding Engin  r of 
conc rn d Authority, conc rn d DTP and Incharg  of Lic nsing Branch, within 15 
days of submission of application & conv y its sp cific obs rvations, if any, to th  
applicant within furth r 7 days. 

iii) R n wal shall b  conv y d within 7 days on th  progr ss r port submitt d by th  
Promot r. (As (i) abov ) 

G) Completion Certificate of colony 

Procedure for issue of completion certificate. 

a) Th  information list d in th  following tabl  shall b  submitt d by th  promot r along 
with a forwarding l tt r to th  comp t nt authority for taking compl tion c rtificat . 

Information required to grant/ issue completion certificate 
Sr 
No. 

Nam  of works Compl t d (%) Not 
compl t d 
(%) 

R port of 
insp ction 
committ   

R marks 

1 D marcation of layout 
2 Road n t work 
3 Wat r supply 
4 S w r syst m including 

s w rag  tr atm nt plant. 
5 Storm wat r drains 
6 D v lopm nt of parks 



 
  

  
  

  

    
  

             
           

         
 

                
          

      
                 

   
                 

    
                   

             
              

  
                  

      

   

                          
          

          
          

        
             
             
          

              
            

  

7 Str  t lighting 
8 D posit of EDC 

9 School, Community C ntr , 
Disp nsary  tc. as p r 
lic ns . 

10 NOC from all d partm nts 
r quir d as p r lic ns . 

b) Bas d on th  application and oth r docum nts submitt d by promot r as p r abov  
tabl  to Comp t nt Authority along with application for obtaining th  compl tion 
c rtificat  th  following st ps will b  tak n by th  Comp t nt Authority : 

1) Th  joint insp ction by committ   should b  conduct d within 21 days from 
th  submission of application as p r approv d plans, d v lopm nt work 
sch dul  as w ll as progr ss r port submitt d by th  promot rs. 

2) Th  obs rvations if any should b  conv y d to th  applicant within 7 days 
from th  insp ction dat . 

3) If r ports ar  in ord r, th n compl tion c rtificat  shall b  issu d within 15 
days from th  insp ction dat . 

4) As p r th  provision of rul 12(iv) of PAPR Act, in cas  th  promot r wants to 
transf r th  sit s r s rv d for community faciliti s to th  authority fr   of cost 
h  should b  allow d to do so and th  compl tion c rtificat  should not b  
withh ld for this r ason. 

5) Formation of soci ty of r sid nts of that colony or to b  maintain d by th  
d v lopm nt authority by charging th  r quisit  f   (maint nanc  Fund). 

H) Provision of External Services: 

In ord r to str amlin  and int grat  th  proc ss of d v lopm nt outsid  Municipal 
Committ  / Corporation limits, th  provision of  xt rnal d v lopm nt s rvic s n  ds 
to b  simultan ously tak n up for which following st ps ar  propos d. 
1. Th  D v lopm nt Authoriti s should pr par  5 y ars Action Programm  for 

pot ntial ar as rip  for d v lopm nt, in coordination with T&CP D partm nt. 
2. Th   xt rnal s rvic s as p r Action Programm  such as road conn ctivity, 

wat r supply, s w r lin s & pow r lin s should b   x cut d within th  tim  
bound fram  by th  d v lopm nt authority using th   xt rnal d v lopm nt 
charg s/funds. 

3. In ord r to achi v  good r sults in th  fi ld of privat  colonization, m  tings on 
monthly basis b  mad  r gular f atur  of all th  D v lopm nt Authoriti s and 
Town Planning D partm nt. 


